Wenban-Smith Ltd
Job Application Form
	1.

2.

3.


	Notes For Applicants.

Please complete all sections and return to Wenban-Smith Ltd. 14 Newland Road, Worthing, West Sussex, BN11 1JT. 

A Curriculum Vitae (CV) alone will not be accepted.

If you have not been contacted with regard to your application within four weeks you can assume that it has been unsuccessful.



	
	Post Applied For:

	
	Personal Details

	
	Title: Mr/Mrs/Miss/Ms

Surname:_____________________     First Names:_______________________

	
	Address:__________________________________________________________

_________________________________________________________________

Postcode:__________________________

Date Of Birth:_______________________

Telephone - home:_________________________

Telephone – work:__________________________


Email:_________________________________

Mobile:____________________________

May we contact you at work                   Yes_____     No_____



	
	Employment Record – Current Employment

Please give details of you current employment

	
	Dates

Employer’s Name, Address & Nature of Business

Position held and main responsibilities

Reason for Leaving


	
	Employment Record – previous Employment

Please give details of your previous employment, explaining any periods of unemployment.

	
	Dates

Employer’s Name, Address & Nature of Business

Position held and main responsibilities

Reason for Leaving

Continue on a separate sheet if necessary.

	
	Education and Training History

	
	GCSE/GCE Qualifications

	
	Subject

Level

Date


	
	Further Education

	
	Qualification

Awarding Body

Date



	
	Professional Qualifications

	
	Qualification

How Obtained

Date



	
	Vocational Training

Course

Date(s) and Duration



	
	General Information

	
	Current Salary and any other benefits__________________________________

	
	How much notice do you have to give to your current employer_________

_________________________________________________________________ 

	
	Do you hold a current driving licence:          Yes______    No______

If yes please state type of licence and classes of vehicles permitted to drive:

Do you have any driving convictions or endorsements:    Yes_____   No______

If yes please give details:_____________________________________________



	
	
How many driver CPC Modules have you Obtained?(If Applicable)_______

	
	Do you require a work permit:     Yes________   No________

	
	National Insurance Number:___________________________

	
	Please give details of any convictions other than those which are ‘spent’ under the provision of the Rehabilitation of Offenders Act 1974. Failure to disclose such convictions could result in dismissal.

	
	Have you ever made a claim for damages due to personal injury to a previous employer:    Yes__________   No__________

If yes please give brief details:

	
	Medical Information

	
	How many days have you had off work due to sickness or injury, during the last two years:  Sickness__________   Injury__________

	
	Do you suffer from any medical condition:   Yes______   No______

If yes, please give details:____________________________________________



	
	Do you suffer from any medical condition relating to your back:

Yes__________       No__________

	
	Have you ever had time off work due to a back problem:  Yes_____   No_____



	
	Have you ever received treatment for a back injury:   Yes_____   No_____

	
	If required would you give permission for us to contact your Doctor regarding any of the above:  Yes__________     No__________

	
	Please give details of two referees, one of whom should be your last employer. Testimonials or references from friends and relatives are not acceptable.

Name:

Company:

Job Title:

Address:

Telephone:

e-mail:

Name:

Company:

Job Title:

Address:

Telephone:

e-mail:

May we contact your referees prior to an offer of employment:  Yes____  No____

Further Information

	
	Please use the following space to give any further information in support of your application. This information may include specific skills and experience that you have gained which may be relevant to the position. Your experience need not have been gained in employment but may include special interests that you have.

(Use further sheets if necessary).

	
	Declaration and Signature

Any appointment offered will be on the basis of your application and interview. Wenban-Smith Ltd. reserve the right to terminate your employment without notice in the event that it is discovered that the information provided was not accurate.

I confirm that, to the best of my knowledge, the information given on this form is true and correct and can be treated as part of my subsequent Contract of Employment.

Signed:_________________________       Date:_________________________

Information on the form may be held on computer. We will observe strict confidentiality and disclosures will only be made for payroll and personnel administration purposes.




